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□ Chairing or serving on committees or holding office in a local, state, and/or national level of an SPD related 
healthcare professional organization. Serving on a committee will be awarded 5 points per year for a maximum of 
25 points per re-certification period. Chairing or holding office on a committee will be awarded 7 points per year for a
maximum of 35 points per re-certification period. Serving or chairing on a committee or holding office must be 
during the certificant's 5-year re-certification period. A letter printed on the organization's letterhead stating the 
dates served, listing the office held, committee chaired, or committee served on will be needed. A letter signed by an 
organization officer other than the Certificant will be needed. Credit may be giyen to the same person for serving 
on a committee as wen as chairing or holding offjce on a different committee during a five-year re­
certification period.

□ Submitting test questions: For every ten (10) test questions submitted and accepted by the Item Review
Committee 2 contact hours will be awarded for a maximum of 15 points per re-certification period. Each question
submitted must be relative to the exam content outline, must specify which test it was written for, have current
references and four possible answers with the correct answer identified. A certificate from the Item Review Committee
will be sent once the questions are accepted.

□ Departmental in-services: Only those in-services directly related to the exam outline will be considered. The in­
services must be submitted to the CBSPD Continuing Education Committee within 30 days of the in-service for approval.

□ Writing an in-service with 10 post-test questions related to the CBSPD exam content outline - submit for
approval by the CBSPD and subsequently published - 5 points per printed in-service, no more than 2 in-services per year 
for a maximum of 50 points per re-certification period. A copy of the published in-service would need to be submitted
with re-certification material.

□ Published article related to CBSPD exam content outline during current re-certification period - (article of 800-
1000 words - 10 points per year) no more than 1 article per year for a maximum of SO points per re-certification period 
- a copy of the publication must accompany the re-certification material.

□ Presentations of SPD educational programs that relates to the exam content outline to groups (other than 
departmental in-services) - 1 point per contact hour to a maximum of 10 points per year or SO points per re­
certification period. Must include a brochure/announcement of the presentation/program that includes date of 
presentation with the program objectives with re-certification material.

VERIFICATION OF EMPLOYMENT as a Supervisor/Manager jn SPD; 

Mandatory annual safety training (i.e., Joint Commission (JC), Fire Safety) is not accepted for CEU points. These topics are 
considered part of the points you earn for working full time or part time. 

(Points awarded after passing the exam). Full time: 5 points per year; Part time (at least 20 hours per week): 2.5 points 
per year. THE MAXIMUM POINTS ALLOWED FOR EMPLOYMENT OVER THE FIVE YEARS IS 25. THE MAXIMUM POINTS PER 
YEAR FOR WORKING IS 5. If employment is not for a full 12-month period, the time will be prorated by the month. 

Attach original letter(s) on your facility's letterhead signed by a Supervisor or HR verifying your 
initial date of employment and indicate status (i.e., full time or part time) during the 5-year period. 
Attach this documentation to the Length of Employment form, which is part of the re-certification packet. 

APPLICATIONS SUBMITTED WITHOUT THE APPROPRIATE RE-CERT PAYMENT, OR ANY MISSING DOCUMENTATION OR 

DISCREPANCY IN TOTAL POINTS ACCUMULATED WILL RESULT IN A RETURN OF YOUR APPLICATION. 

IF YOU HAVE QUESTIONS ABOUT THE RE-CERTIFICATION PROCESS, PLEASE CONTACT THE CBSPD at 908-236-0530. Our 
office is staffed Monday-Friday from 9:30 AM to 5:30 PM - Eastern Time. If you get our voice mail, leave your name, 
telephone number with area code, the state you are calling from and the best time of the day to reach you. 

THE APPLICATION FORM, ALL DOCUMENTATION AND THE PAYMENT MUST BE RECEIVED AT THE CBSPD OFFICE NO LATER 
THAN 30 DAYS PRIOR TO EXPIRATION DATE. All candidates who m�et all the criteria for re-certification will receive their 
re-certification verification within 30-45 days of receipt. 

SUBMIT ALL DOCUMENTATION. APPLICATION FORM AND FEE TO; 

PD INC, 1392 US 










